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Minister Claire Johnson, PhD

Department of Education and Early Childhood Development
Place 2000, 250 King Street

Fredericton, New Brunswick

E3B 5HI

Dear Minister Johnson:

On 10 January 2024, I informed your predecessor of the resignation from the District Education Council
(DEC) of the Anglophone West School District (ASD-W) of the Councillor for Sub-district 7 (Fredericton
Southeast). In the same letter I advised that we would commence a search for a replacement and would
advise your office as soon as a suitable person had been identified. In the interim, Councillors from other
Sub-districts have attended PSSC meetings for the schools within Sub-district 7 to ensure we maintained
the link between the school community and the DEC.

Although it has taken much longer than anticipated, and as a result of a conversation that took place at our
recent DEC symposium, an individual has expressed her interest in filling the DEC Councillor vacancy in
Sub-district 7 of ASD-West.

Ms. Burhoe’s application has the full support of the Council and we recommend that you appoint her to the
ASD-West DEC for the remainder of this Council’s term (30 June 2026):

Ms. Charlotte Burhoe

SUB-DISTRICT 7 (Fredericton Southeast):

Only one submission and recommendation: Ms. Chalotte Burhoe
Address: 39 Colebrook Court, Fredericton, N.B. E3B 5T4
Telephone: (506) 470-6977

Email: charlotteburhoe@gmail.com

Ms. Charlotte Burhoe is the current Chairperson of the Fredericton High School PSSC. She was a candidate
for the DEC Councillor position in the last DEC election cycle, and although she was unsuccessful in that
election, she nevertheless participated in the DEC Councillor training programme that was conducted in
June-July of 2021. I have attached her resume for your review.



We would very much appreciate having Ms. Burhoe join the Council as soon as possible and thus look
forward to your favorable reply.

Sincerely,

Thomas K.D. Geburt

Chairperson District Education Council
Anglophone West School District

CC:  Ryan Donaghy, Deputy Minister, EECD
Dr. Tiffany Bastin, Assistant Deputy Minister, EECD
David McTimoney, Superintendent, Anglophone West School District

Attachments: 1 — Resume Ms. Charlotte Burhoe



Charlotte Burhoe

39 Colebrook Court | Fredericton, NB 3B 5T4
506-470-6977 | charlotteburhoe@gmail.com

Summary of Skills
o Skilled relationship builder from 8 years as a sales professional in the food, beverage and

tech industries

Successful entrepreneur having launched 2 businesses

¢ Management experience

¢ Knowledge of Microsoft Office suite, Canva and CRM (Salesforce) tools

e A team player but can also work autonomously with a high degree of confidentiality

e Longstanding volunteer who is well networked within the business community and
charitable organizations

Work Experience:

Sysco Canada
Sales Consultant (September 2024 — April 20235)

Participated in special projects to identify additional opportunities with the existing customer base
among our 5-person team. Uploading of contracts, quotes and agreements to the CRM system.
The last three months were focused on capturing new business.

Trajectory Beverage Partners

Territory Manager NB & PEI (July 2019 — July 2024)
Responsible for calling on ANBL and PEILC Government, retail, agency, and OP to promote our
portfolio and achieve assigned targets. Consistently visit and review territory management and
coverage. Being familiar with the portfolio brands to correctly identify opportunities as they arise.
Conducting OP training and suggested pairings on an as needed basis. Other duties included,
utilizing budgets to maximize brand exposure and reporting of sales from trade shows & events.
While working in tandem with the brand teams, | submitted applications to ANBL and PEILC
during calls and/or EOls. Submitted pricing call adjustments for all the Atlantic Boards until the
position was back filled. I then trained the incoming person on how to answer product calls/EOls,
pricing, and marketing submissions.

Corked Wine Bar

Owner/Proprietor (July 2015 — December 2018; closed due to building demolishment)
Operated a successful wine bar until December 2018 when the building was slated for demolition.
As owner, | was responsible for all of the hiring, product selections, training, bookkeeping and
budget forecasting. Worked with Beverage Agents to establish a unique offering. Worked with
ANBL to speciality order items that were not provincially available as well as established a local
network within the stores. Navigated through permits, beverage and food licensing.

LuminUltra Technologies Ltd.

Account Manager (September 2013 — July 2013)
Responsible for communicating with clients new product offerings and upgrades. Handling
inbound and outbound calls to maintain client and partner relationships. Business Development
territory covered most of Western North America and across various industry sectors. Traveled to
present solution selling options to municipalities and corporations.
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C Jayne Events Ltd. (2011)

Director & Principal Planner (2007 to 2015)
Organized all aspects of event details including staffing. Oversaw all business activities including
marketing, social media, customer service and budgeting; key components were Business
Development and networking. Considered a sought-out event planner in 'pinch’ times.

NB Social Policy Research Network (UNB — Arts)

Administrative Coordinator (January 2013 — August 2013)
Responsible for welcoming visitors and callers to the office, answering and directing telephone
calls. Overseeing the office operations of NBSPRN, Using the Salesforce software program for
tracking members, interactions and projects for reporting purposes.

BioPotato Network (BioAtlantic // Agriculture & Agri-Food Canada)

Network Project Administrator (October 2008 — March 2011)
BioPotato Network was an ABIP funded project of over $5 million for a three-year period. | was
the main point of contact for the government funded project which included 32 scientists within
government, private sector and academia, over 4 provinces (11 institutions).

Solanum Genomics International Inc. (BioAtlantic)

Senior Research Associate (2006- October 2007)
Conducted and reported on research for a variety of projects, including proof of concept and
green technologies.

Research Associate (2002 — 2006 CPGP | Genome Atlantic)

Research Assistant (December 2000 — 2002)

Research and Productivity Council (RPC)

QC Technician — Auditor (October 2012 — January 2013 Shrs/week)
Trained in reviewing Standard Operating Procedures (SOPs) for the purpose of auditing the
accredited procedures. Performed 14 audits over a 2-month period working part-time 1 day a
week.

Microbiologist Technician (May 2000 — December 2000)
Preformed various laboratory SOPs for the purpose of food & water testing in an accredited lab.
Organization of daily activities as well as assessing and ordering supplies.

Memberships/Volunteer Work:

Fredericton Chamber of Commerce (New Member Welcome Committee)
Kiwanis of Fredericton

WSG/CAPS/ASI (all wine related)

PSSC — chair at Fredericton High School

Ferguson Foundation — World Wine & Food Expo (biennial event)

Beer Judge — Down East Brewing Awards

Education:

WSET L3 (2017)

Mastering Solution Sales (2013)

Smart Serve

Leadership and Biolnformatics (2005)

Bachelor of Science in Biology from the University of New Brunswick (2000)
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